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MOJIOXKEHHUE :
0 opMHpOBaHHH, BeACHHH, XPAHEHHH JHYHBIX AeJ1 00y4alomuxcs

B MYHHIHNAJbHOM 0101KeTHOM 00pa30BaTEILHOM YYPEAKICHHH
nonoJaHHTeaLHOro oopaszosanus ’Kepaesckom /lome qeTckoro TBopYecTBa

1. O0mue moaoKeHH. _

1.1. Hacrosimee ITonoxkenue pa3paGoTaHO ¢ LENBIO periaMeHTaluu paboThl C
JMYHBIMA  fenamMHM  ofydaommixcs B MyHMIMManbHOM  OHOJDKETHOM
06pa3oBaTeNbHOM yUpeXIeHHH JONMOJHUTENbHOro obpasoBanus JKepaeBCKkoM
Jlome JeTckoro TBopuecTa (nanee IToNoxeHue) U onpeenseT NOpPsAoK AeHCTBHA
NelarorHYeckiX paGoTHAKOB MyHHIMNANEHOrO GIOIKETHOTO 00pa30BaTeLHOO
yupexKIeHHs JoNoNHUTeNbHOro obpasosanus JKepnesckoro Jloma neTckoro
TBOpuecTBa (mamee YupexieHue), yJacTBYIOIIMX B paboTe C BBINIEHA3BAHHOH
JOKYMEeHTalue.
1.2. Benenwe nWYHBIX Jen oOydalommxcs perameHTupyercs PenepaibHbIM
3axoHOM "O6 o6pasosanuu B Poccuiickoit ®enepaunn” or 29 nexabps 2012 r. N
273-03; denepansHbiM 3akoHOM «O MEPCOHANBHBIX JAHHBIX» OT 27.07.2006r.
Nel52-@3.
1.3. Hacrosmee IlomoxeHnue sBiseTcss o0s3aTeNBHBIM Ui BCEX Kareropui
MeJarorAYeCcKUX ¥ aJIMHHUCTPATUBHBIX PaOOTHUKOB YYpeXIeHHS.

2. Tlopsaaok opopMiieHHs JIHYHBIX €.

2.1. Jlnunoe neno obyuaromierocss opopmisiercs B COOTBETCTBHU C HACTOSLIUM
[Tonoxenuem.

2.2. Jluynoe neno GOpMHpYeTCs Ha KaxJ0ro oby4arolierocs Mpu 3a4UCICHUH B
YypexieHne COINIacHO MpHKa3a MO OCHOBHOH JesTenbHOCTH «O 3a4HCICHUH
o0yyaroumxcs Ha y4eOHbIH rom.

2.3. OTBETCTBEHHOCTH 3a (JOPMUPOBAHHE W BEJCHHE JIMUHBIX JIeN O0ydalomuXcs
BO3JIaraeTcs Ha pykoBojuTeneil OOBEJMHEHMM, B KOTOpble 3a4HCIICHBI
obyyaromuecs.

2.2. 3anucH B TUYHOM JieJie Heo0X0IUMO BECTH YETKO, aKKypaTHO.



2.4. TIpu npueme 06yHalONMXCs B YUPeKICHAE s (G opMHPOBAHKS JTMYHOTO JeNa

POZIMTENH (3aKOHHBIE MPEICTABUTENH) PEOCTABISIOT CIICAYIONIHE JIOKYMEHTBI:

e 3agBIeHHE O IPHeMe yCTAHOBIEHHOTO 00pasia;

®  KOIHIO CBHIETENILCTBA 0 POXICHHU WIH macropra
HECOBEPLIEHHOJIETHETO;

e xornuio CHUJIC obyuarommerocs;

®  KOIWMs ITacropTa OIHOTO U3 POUTEINeH (3aKOHHOTO TpeCTaBHTEN ),

® comacue Ha 06pabOTKy NEPCOHAIBHBIX IAHHBIX 00yJafOIIerocs;

® JI0roBOp Ha OKa3aHWue 06pa3oBaTENbHON YCIyTH;

® MeIMIMHCKOE 3aK/IOueHHe NPH Mpueme B (U3KYIBTypHO-CIIOPTHBHBIC,
TypHCTCKHE, Xopeorpapuyeckue TBOpIeckue 00beMHEHNS 00 OTCYTCTBHH

TIPOTHBONOKA3aHU K JAHHOMY BUIY JICATE/IbHOCTH.

2.5. B muunble nena oOyyarolMXCs MOTYT BHOCHTCA M€aaroraMu
JIOTIOJIHATENbHOrO ~ 00pa3oBaHMs  HMHBIE  JOKYMEHTBHI,  KacaloIluecs
OpraHu3aliU y4eOHOro IpoLecca 00yaromerocs.

2.6. B cinyuasx, Korga oOydaromuics MPOXOAMT OOy4eHHe B HECKONBKHX
TBOPYECKHX OOBE/IMHEHHSX, 3asBICHUE O MpUEME oopmIsieTcs: B KaXIOM U3 HHUX

M BKJIQ/[LIBAETCS TI€IarONOM B JIMYHOE JIEJI0 00yYaroIerocs.

2.7. O6mme cBenenus 00 oOydaromMXCs  KOPPEKTHPYIOT — [1€/1aroromM
JIOTIOJTHUTENILHOTO 00pa30BaHys 110 Mepe U3MCHEHHUS TaHHbIX.

2.8. K nmoxymeHTaM JTHYHOIO fiejla MPUJIaraeTcs BHYTPCHHAS ONHCE, B KOTOpOH B
XPOHOJIOTMYECKOM TIOPAZIKE BHOCATCA BCE JOKYMEHTBI, XPAaHSIIMECs B JHTHOM

Jene.

2.9. Jluunpie nena oOywalouwxcs B Tepuoi OOydeHHs XpaHATCA B CTPOro
oTBeZleHHOM MecTe (B kabuHeTe JUPEKTopa WK 3aMECTUTEIS jqupekrtopa). Kaxmoe
JIMYHOE JIeN0 BKNIajbIBaeTcs B (aia M BCTaBIAETCA B IIAlKYy. Jlns ynobcrsa
[IOJIB30BAHNUS TMUHBIE Jiea MOMKHBI OBITh YIOPANOYEHbI B al()aBUTHOM MOPSMIKE.

(IMpunoxenue 1).

3. IMopsaok paGoThi ¢ THYHBIMH JeJIaMH YHAIIHXCH.



3.1. Tleparoru JONOJHUTENLHOrO OOPA30BAHUSI €XETOAHO B ceHTsOpe U Mae
NPOBEPSIOT JIMYHBIE Jeja 00y4aromMXCs CBOErO0 TBOPYECKOTO OObEIMHEHHsS Ha
HaJTMYHe HEOOXOMUMBIX JIOKYMEHTOB.

3.2. B xoHue y4eGHOro rojia neaarord MepeiaroT JMYHBIE Jena oOydalonmxcs,
OKOHYMBIIMX 06pa3oBaTesbHYIO MPOrPaMMy, 3aMECTHTEJIO JUPEKTOpPA B APXHB
YupexaeHus.

3.3. Jlnunbie nena oGydaromMXcs, OKOHUHBIIMX OGPAa30BATENBHYIO MPOrpamMMy
I BBIOBIBIIMX 10 MHBIM PHYHHAM, XPAHATCS B apXuBe YUpexxJIeHus 3 roza.

3.4. Tlo ucTedeHNH yCTAHOBJIGHHOTO CPOKA XPaHEHHUs JIMYHOE JIEN0 00Y4alomerocs
HOAJISKUT YHHYTONKEHMIO 10 PHYMHE OTCYTCTBUS HAJOOHOCTH.

3.5. VYHMYTOXEHME JHUYHBIX Jel OOYYalomuXcsi OCYIIECTBISETCS KOMUCCHEN,
HA3HA4Y€HHON JUPEKTOPOM YHYPEXJECHHS C COCTABJIEHMEM aKTa HAa CIIHCAHHE
(TIpunoxenue No2).

4, IlopsiioK NPOBePKH JHYHBIX JeJ1 Y4amHXCs.

4.1. KoHTposnb 3a COCTOSHHEM JIMYHBIX JIEl OCYIUECTBISETCS 3aMECTHTEINSIMH
JUpEKTOpa M0 y4eOHO — BOCIHTATENbHON paboTe, OTBETCTBEHHBIX 33 OKA3aHUE
0bpazoBaTeNbHBIX YCIIyr Ha GropKeTHOM M BHEGIOIKETHOM OCHOBE.

4.2. TlpoBepka MUYHBIX JIe]I YHalIHXCS OCYIIECTBISETCS 1O IUIaHy BHYTPEHHEro
KOHTpoJs. B HeoOXonuMBIX ciiydasix TNpoBepKa OCYINECTBISETCS BHEILIAHOBO,
OIEPaTHBHO.

43. lemu u 06GBEKT KOHTPONsS — INPABHJIBHOCTh OQGOPMIICHHS JIHYHBIX €N
y4aluxes.

4.4. 3a cucremarnyeckue rpyOble HapylleHus! MpH paboTe ¢ IHYHBIMH JE/laMH

y4alIuxcsi JUPEKTop BIpaBe 00BSIBUTH 3aMEYaHHE.

5. 3aKimounTeIbHBIE MOJOKEHHS.

5.1. Vamenenus v JononHenus B Hacrosiuee [Toyoxenue yTBepkaaloTes
JUPEKTOPOM YUpexIeHusl.

5.2. Cpok ne#icTBHS JTAHHOTO TOJIOXKEHHS He orpaHuueH. [Tonoxenue
JAEHCTBYET J10 IPUHSATHA HOBOTO.



[Npunoxenue 1

OGpa3zen THTYJILHOTO JIHCTA MANKH,
B KOTOPOii XpaHATCH JHYHbIC Aeja 00yqaromuxcs

01-08

MYHULIMITAJIBHOE BIO/DKETHOE OBPA3OBATEJIBHOE YUPEXJIEHHE
JIOIIOJIHUTEJIbHOI'O OBPA30OBAHM
YKEPJIEBCKHK IOM JIETCKOI'O TBOPYECTBA

Jlambie 7612 00yqAmHXC

JNETCKOI'O OFBEJUHEHUA « »

YUYEBHBIN I'OJ1




[MTpunoxenne No2
Obpaszen AkTa 0 CIHCAHHH JJHYHBIX e 00y4ai0muxcs

MynuunansHoe Glomkernoe 00pa3oBarTeyibHOE YUpEKICHHE
JOIOJHUTENBHOIO 00pa3oBaHus
Xepnesckuii Jlom ierckoro TeopuecTsa

YTBEPXJIAIO
Jupexrop MBOY J10 Xepnesckuii JUIT

K. H.JToGanosa
«_» 2020 r.

AKT
0 CIHCAHHH H YHHYTOXEHHH JIHYHBIX e
00y4aromuxcs, CPOK XpaHeHHs KOTOPBIX
ucrek B 20__ rogy
OT«_ » 20 r

Ocuosanue: [Tpukas aupexropa MBOY JIO Xepnesckoro JIIT ot «__ » 20 Ne
Cocrasnen sxcnepraoit komucereit (OK).
[Ipencenarens komuccnn: aupexrop MBOY 10 Kepnaerckoro JUIT
YUneHbl KOMHCCHH: 3amectutenb aupekropa MBOY JIO Xepaesckoro JUIT,
npeacenarens [10
Komuccus, pykoBoacTsysach npukasom mo  MBOY  JIO  epmeeckoro  IUIT

oT
Ne «O cnHcaHMM M YHUYTOXEHHMH JHYHBIX JeN 00ydJalommxcs, CpokK
XpaHEHHs KOTOPBIX HCTEK B roxy», MpoBejia CITHCAHHE H YHHYTOXEHHE JWYHBIX el

oﬁyqa}oumxca, B CBA3H C HCTEIEHHEM CPOKOB HX XpaHCHHS B roay:

Ne n/n Jlara Havasna BefileHus Ha3ssanue fnoxkymenTa KonuuecTso 3x3eMmispos,
JNOKYMEHTa NoyIekKaLMX CIUCAHHIO U
YHHYTOXKEHHIO
1 Jlnunsie Jena
obyyatoumxcs. Brinyck
obyqatoimxcs rojia

Bceero ak3eMIuIspoB I0KyMEHTOB: ( ) (undpaMu 1 MPONMUCHIO)




